
Guidelines and Procedures
for Health and Safety

during 2020-2021 Summer
Programming

(Updated 6.4.2021)

These guidelines and procedures were created in response and preparation for setting up safe
and secure learning and working environments for students, families, and staff of District 622.



ISD 622 Core Values and Mission

Core Values

We believe that:

● Strong communities are inclusive and value diversity.

● Trust and transparency are essential to healthy and enduring relationships.

● Continuous learning and service to others are imperative to individual and community
progress.

● Individuals learn and thrive through connections in a safe, caring, and supportive
environment.

● Every individual has incredible potential and equal intrinsic value.

● High expectations with appropriate supports result in growth.

● School, family, and community partnerships enhance and support learning.

Our Mission

We commit each day to develop and empower lifelong learners who thrive in diverse
communities.

Our Commitment in Preparing for Learning during COVID-19

School District 622 is committed to providing a safe and healthy workplace for all our students,
families, and staff. District 622 has developed Guidelines and Procedures for Health and Safety
during the COVID-19 pandemic to ensure we have a safe and healthy learning and working
environment  All District 622 staff is responsible for following the guidelines and procedures, as
appropriate to their roles. Our goal is to mitigate the potential for transmission of COVID-19 in
our learning and working environments and communities. This will require full cooperation
among staff at all levels and roles. Only through this cooperative effort can we establish and
maintain the safety and health of all persons in our learning and working environments.

District 622 Guidelines and Procedures for Health and Safety during COVID-19 is administered
by the Superintendent and the School Board, who maintain the overall authority and
responsibility for the guidelines. However, all staff are equally responsible for supporting,
implementing, complying with, and providing recommendations to further improve all aspects of
these guidelines. School Administrators have our full support in enforcing the guidelines in their
respective departments and buildings.
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Health and Safety Guidelines

Social Distancing and Minimizing Exposure
Social distancing means keeping space between yourself and other individuals. Social
distancing is critical in decreasing the spread of COVID-19. Schools should create as much
space between individuals as possible during the school day. School staff and other adults in
the building are encouraged to maintain 3 feet of physical distance from students and one
another whenever possible.

● School reception areas will have clearly marked social distance floor and seating
options.

● School reception areas may have clear protective barriers.
● Classroom seating will be arranged to separate students from one another as much as

possible.
● When possible, it is encouraged to keep students and staff in small cohort groups that

stay together as much as possible throughout the day and from day to day.
● Student meal times may be held in the cafeteria with the recommended social distancing

of 3 feet whenever possible between students.
● Use virtual meeting formats when possible.

Face Coverings

With the Safe Learning Plan sunsetting on June 4, 2021, the current face-covering mandate for
all students and staff will sunset as well. The following new requirements regarding face
coverings will be in place beginning  June 7.

● Per CDC requirements, all staff and students must wear face coverings on school bus
transportation.

● Fully vaccinated staff are not required to wear face coverings, with the exception of
those on school bus transportation.

○ Alternate requirements specific to Adventure Connection staff outlined below
● Vaccinated students are not required to wear face coverings, with the exception of time

on school bus transportation.
○ Alternate requirements specific to Adventure Connection students outlined below

● All unvaccinated staff and students are strongly encouraged to wear face coverings
while indoors.

● Parents, visitors, and volunteers are strongly encouraged to wear face coverings while in
school buildings.
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● Adventure Connection Program Requirements
○ Under Executive Order 21-23, child care settings are still required to comply with

face covering and face shield guidance for all staff and students until 70% of the
16+ population is vaccinated or July 1 (whichever arrives sooner).

○ This guidance will be updated as soon as the first of the two conditions above are
reached.

When staff is providing direct services that require close, physical contact, staff are encouraged
to follow MDHs Guidance for Delivering Direct Student Support Services: Staff Protective
Equipment.

Face coverings may be temporarily removed in the following situations:

1. When eating or drinking, but care should be taken to maintain as much space as
possible between people, recognizing it is not always feasible to maintain 3 feet of
distance from others.

2. When teachers or students are participating in public speaking (i.e. debate or speech
team competition), lecturing, or engaging in classroom discussion only when distancing
from others can be consistently maintained.

3. If necessary to check identification for student pick up and/or volunteers
4. Staff working alone in offices, classrooms, vehicles, or other job locations when they do

not have person-to-person contact.
5. Staff working in communal spaces that have barriers such as plexiglass or cubicle walls
6. When communicating with a person who is deaf or hard of hearing or has a disability,

medical condition, or mental health condition that makes communication with a
face-covering difficult.

Clear signage of the face-covering requirement will be posted at building entrances. Face
coverings will be made available at each building, in case of need. If a staff member is deemed
unable to wear a face covering or face shield, documentation of such should be submitted to
HR. Face coverings will not be required and should not be placed on:

○ Anyone under age 2 years
○ Anyone who has trouble breathing or is unconscious
○ Anyone who is incapacitated or otherwise unable to remove the face covering

without assistance
○ Anyone who cannot tolerate a face-covering due to developmental, medical, or

behavioral health condition

Guidelines and Procedures for Health and Safety during COVID-19       Updated 6/8/2021 3

https://www.health.state.mn.us/diseases/coronavirus/schools/directsupport.pdf
https://www.health.state.mn.us/diseases/coronavirus/schools/directsupport.pdf


Hygiene Practices

Appropriate supplies to support healthy hygiene behaviors (e.g. soap, hand sanitizer, paper
towels, disinfectant wipes/sprays, and tissues) will be placed in areas where they may be
frequently used.  Buildings will develop a process and assign staff to check and refill supplies,
as needed. Examples of frequent use areas and appropriate supplies are:

● Placing hand sanitizer near shared equipment
● Placing hand sanitizer near building entrances/exits

To promote healthy hygiene behaviors, clear signage with visual aids will be posted in highly
visible locations throughout the buildings.

Cleaning and Materials Handling

Approved cleaning supplies with product labels, manufacturer specifications, and any required
personal protective equipment will be available at buildings.  Schools have developed a plan
and schedule for routine environmental cleaning and disinfection of high-touch surfaces in
coordination with the engineer and custodial staff. Cleaning products must not be used near
children and staff must ensure there is adequate ventilation to prevent inhaling toxic fumes.  All
cleaning supplies must be securely stored away from children.

Monitoring and Excluding for Illness

Daily self-monitoring for symptoms can help to quickly identify signs of illness and reduce
exposure.  All staff and students should self-monitor symptoms throughout the day. Before
entering a district building staff and students should self-screen using the Employee COVID
Decision Tree and Student COVID Screening Tool.  Any staff or students who develop
symptoms during the school day must notify the school’s health office.

Staff and students will do self-screening of their temperature and symptoms prior to entering a
district building and report to their supervisor or attendance line if they have any symptoms of
COVID-19. Expectations of how to check for symptoms of COVID-19 will be communicated with
staff, students, and families. Staff and students will be required to stay home if:

● They have tested positive for or are showing symptoms of COVID-19 until they meet the
criteria for return

● They have recently had close contact with a person with COVID-19 until they meet the
criteria for return

Staff will do visual checks for symptoms when students are in their presence. Staff and students
who show symptoms of COVID-19 will have their temperature checked and be
interviewed/assessed by the school’s health office. Schools will have plans for filling positions of
staff on sick leave.
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Handling Suspected or Confirmed Positive Cases of COVID-19

Families and staff must self-report to their school if they or their students have symptoms of
COVID-19, a positive test for COVID-19, or had close exposure to someone with COVID-19
within the last 14 days in a manner that is consistent with maintaining privacy and following
Health Insurance Portability and Accountability Act (HIPAA) and the Family Educational Rights
and Privacy Act (FERPA).  In suspected or confirmed cases of COVID-19, cases must be
reported to school administration and/or the health office immediately.  There will be clear
signage posted at building main entrances requesting that people who have been symptomatic
not enter the building.

ISD 622 has created a Contact Tracing Team that follows the guidance in Handling a Suspected
or Confirmed Positive Case of COVID-19: Information for Schools and works closely with MDH
and local public health on all positive cases to identify close contacts and isolation
requirements. Close contacts of a confirmed case will be notified quickly and informed and
encouraged to seek testing, and monitor for symptoms per the COVID-19 Decision Tree for
People in Schools, Youth, and Child Care Programs. The Contact Tracing Team and other
district leaders review the cases to identify any correlation or common themes that may be
occurring.

Each school will have a designated space for symptomatic individuals who are waiting to go
home if they become symptomatic or ill while at school. This space will be separate from the
health office where other individuals need regular care. This space will accommodate social
distancing of at least 6 feet for multiple individuals if needed. This space should be cleaned
between uses and as needed. Symptomatic students will be supervised by a staff member while
waiting to be picked up.

Staff is strongly encouraged to stay home if they have symptoms of COVID-19, live with
someone who has symptoms of COVID-19 or has been exposed to a positive case. Staff should
complete the Employee COVID Response Form and district officials will report cases to the
Minnesota Department of Health as well as send notification of confirmed COVID-19 cases to
staff, families, and the public, as needed.  In this case, schools will have a plan to backfill the
position of the staff and reassign responsibilities to other staff, if needed. Staff must work with
Human Resources regarding sick leaves/leave of absence.

Transportation

All district transportation vehicles will be cleaned and disinfected regularly and between routes,
including surfaces that are frequently touched in the vehicle.  Cleaning supplies will be available
on each vehicle for drivers to use between routes. Hand sanitizer and disinfectant wipes will be
placed at the front of the bus for access by drivers and riders. All drivers, aides, and students
must wear a face covering as communicated in the “Face Coverings” section above.
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In order to prevent the spread of COVID-19, the following rules and procedures will apply to
regular-day school transportation and any after-school activity or sports-related transportation
used for students and staff:

● All riders should maintain at least 6 feet of distance from the driver.
● Riders will be spaced as much as possible and there will be assigned seating and

attendance documented to assist with contact tracing if necessary.
● Cleaning and disinfecting will not be done near riders and will be done between routes

with enough time for surfaces to dry and vehicles to air out, to avoid inhalation of toxic
fumes.

● All persons driving or riding in a school transportation vehicle must wear a face covering
as outlined in the “Face Coverings” section above.

● Riders with visible symptoms of COVID-19 must stay home.  Riders should not board
transportation if they are experiencing symptoms of COVID-19 or have been exposed to
someone positive for COVID-19.

● Individuals who become ill during the day should not use group transportation to return
home.  Schools should follow their plans for getting students home safely if they are not
allowed to board the vehicle.

● Drivers who become sick during the day must follow the protocols (Monitoring and
Excluding for Illness) outlined for staff who are ill and will not be allowed to return to drive
until they have met the criteria to return.

● Drivers should ensure the vehicle is well ventilated

Water and Ventilation Systems

Reduced use of water and ventilation systems can pose health hazards when reopening a
building after it has been closed for a long period of time.  Stagnant or standing water in pipes
poses an increased risk for Legionella species and other bacteria.

In all of our buildings, we will:
● Take steps to ensure all water systems and features are safe to use.
● Ensure ventilation systems operate properly and we will increase circulation of outdoor

air as much as possible. We will also use the highest level of filters that our mechanical
systems can handle

● Clean and sanitize drinking fountains, and encourage staff and students to bring their
own water, use cups, or other alternative procedures to minimize the use and touching of
water fountains. Water filling stations will be available for use, but no one will be
permitted to drink directly from the drinking fountain.

Support for Mental Health and Wellness

The COVID-19 pandemic is causing a tremendous amount of stress, fear, and anxiety for many
people.  It is important to us the students, families, and staff have access to the mental health
care resources they need to stay well during this challenging time. Here are some resources to
support mental health and wellness:
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● Supporting Mental Well-Being During COVID-19:
https://www.health.state.mn.us/communities/mentalhealth/support.html

● Mental Health Support:
https://mn.gov/covid19/for-minnesotans/get-help/mental-health.jsp

● Tips and Resources for Children and Parents During COVID-19:
https://www.health.state.mn.us/communities/mentalhealth/children

● Helping Children Cope:
https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/for-parents.html

More Information

If you have questions or concerns related to the ISD 622 Guidelines and Procedures for Health
and Safety during Summer Programming, talk with your supervisor first. If you have additional
questions, contact Tricia St. Michaels, Director of Student Services.
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